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About us 

Global Action Plan is a dynamic charity that tackles the root causes of environmental 
breakdown and health inequalities, and creates movements that mobilise government, 
business, the media and the public to play their part in solving our climate crisis. We currently 
have two main movements: 

- Post Consumerism: We expose the drivers of destructive behaviour - demonstrating 
that change is possible through smart challenges to apparently impenetrable systems 
such as our current campaign to Stop Surveillance Advertising to Kids. We use radical 
new research and youth co-creation to develop campaigns and programmes with 
progressive businesses and funders to support young people to envision and lead 
action towards a brighter future. 

- Clean Air: We highlight the social injustice and devastating effects of air pollution and 
provide practical routes for collective action for cleaner air. We are the people behind 
Clean Air Day (the UK’s biggest air pollution campaign), the co-creators of the Clean Air 
Hospital Framework, the founders of the Businesses Clean Air Taskforce, the producers 
of the Clean Air Schools Framework, the designers of the Clean Air Public Insights 
Tracker and the architects of the Clean Air Hub.  

How to apply Please complete the application form (https://forms.office.com/r/55GVXQTfPT) 
and then send your CV (max 2 sides A4) with a covering letter (max 1 side A4) 
saying what you would bring to the role to jobs@globalactionplan.org.uk  

Deadline: 8am Monday 14 June 2021 

Interviews: First round - week commencing 21 June 2021 

Start Date: ASAP. Please advise your earliest start date in cover letter. 

Salary: £20,000 per annum  

Contract type: Permanent   

Annual holiday & 
benefits (pro rata): 

25 days and UK public holidays 

2 duvet days / 2 volunteering days 

Hours: Full time (35 hours per week) – however, we support people to get the right 
work/life balance for them so let us know your preferred working pattern. 

Core hours: 10-3pm Mon – Fri 

Work location: Flexible with the requirement to be able to attend meetings as needed at our 
office - 201 Borough High Street, London SE1 1JA 

https://forms.office.com/r/55GVXQTfPT
mailto:jobs@globalactionplan.org.uk
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Through our projects and collaborations, Global Action Plan enables people to see, 
believe and, crucially, act on the insight that what is good for us is good for the planet.  

We are looking for a Programme Assistant who is passionate 
about playing their role in changing the world for the better 

We are seeking a passionate and motivated Programme Assistant to join our lovely team of 10 
to support the delivery of our schools and youth programmes and help deliver against our 
ambitious education strategy. 

Your main areas of delivery will be: 

• Understand project impact targets, coordinate data collection, and help project teams to 
deliver and report against these targets.  

• Support the marketing and communications function of our schools and youth 
programmes, particularly with social media (Tik Tok and Instagram) content creation. 

• Assist with delivering GAP’s exciting and impact focussed school engagement 
programmes, both virtually and at school sites. 

• Create, update and upload web copy for GAP’s digital schools’ programmes. 
• Manage the logistics for events and other external activities.  
• General project administrative and support activities. 
• Deliver excellent on-the-ground engagement activities/project research and 

support/project management support/client management support. 
• Make client and other partner management activities run smoothly by capturing minutes, 

preparing materials/content for meetings, logistics etc. 

Key skills and experience 

We do not require someone with university qualifications for this role, however we need 
someone who is highly motivated, super organised, passionate about making a difference and 
most importantly loves our planet!  

We need someone who:  

Required 

• Has great organisational skills and real attention to detail   
• Has B/level 6 or above at GCSE in English 
• Is competent and confident using social media, in particular Tik Tok & Instagram  
• Demonstrates strong inter-personal and communication skills with flexibility to address a 

range of audiences both written and verbal  
• Strong comprehension of sustainability and how that applies to people’s everyday realities  
• Ability to self-manage and be proactive and flexible  
• Confident in prioritisation and managing own workload  
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• Confident using and experience with Microsoft Office, in particular Excel  
• Good inter-personal skills and the ability to deliver workshops to groups of school children. 
• Above all, has a positive, can do attitude. 

 

Desirable: 

In addition, the following experience and skills are applicable, although not all are essential for 
the role:  

• An interest in delivering sustainability programmes in schools  
• Confidence and experience in supporting successful and impactful engagement activities 

or campaigns  
• Experience delivering lessons, activities or programmes to groups of young people and/or 

in schools 

Is GAP the right fit for you? 

We are looking for someone who will enjoy the fun and mission driven culture at GAP. Staff 
culture is incredibly important to us. We take great care to bring in people who reflect our 
values and who we know will thrive. If the below five values really resonate and you have the 
skills we are looking for then we’d love to meet you! 

When applying, please confirm that you the right to work in the UK. 

Value What this looks like What we look for 
We 
challenge 
the norm 

Radical change is needed. We dare to 
think big and re-imagine how we live 
and work; to bring about real shifts in 
human behaviour and tackle systemic 
issues not symptoms. 

Creativity and passion for tackling big hairy 
environmental and societal issues. Ability to 
think big. 

We inspire 
change 

We are stubborn optimists, we have no 
room for apathy, blame or negativity. We 
inspire, empower and motivate change. 

People who look for personal agency in a 
situation. The ability to listen, empathise and 
meet people where they are and bring them 
with them. 

We get stuff 
done 

We work hard to have a real impact in 
everything we do. We aren’t happy with 
talk, we want action, today. 

Self-starters who are excited to propose 
their own direction and priorities - not just 
receive them. 

We share 
openly 

We are honest, straight talking and open. 
Whether data, ideas, projects or tools we 
seek to share and collaborate for bigger 
impact. 

People who can see and share their 
weaknesses as well as their strengths. 
People who don’t hide behind others or 
jargon. An openness to alternative ideas 
and points of view. 

We look out 
for each 
other 

We care about the planet and also the 
people who live on it. We have fun on our 
mission and make sure that no one gets 
left behind along the way. 

People who walk the talk in their personal 
and work lives. Relationship builders with 
great networks they can draw on for support 
and ideas. 
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