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Fundraising and research intern
Background

Global Action Plan UK is the UK’s leading environmental behaviour change charity with over 18 years' experience in helping people build the skills needed for a more sustainable future. Global Action Plan aims to bring about positive and long-lasting environmental and social change, and we work with people in all aspects of their lives; at home, at work, in education and in their community. 

We have an exciting new fundraising internship that will help a motivated individual gain hands on experience of working with a leading charity. We are funded through a mixture of corporate, grant and trust funding and you will help us to research and write proposals, report on progress to our existing funders and identify new areas of work.   

Role description:
· Researching new fundraising opportunities with donors, trusts, foundations and other grant making organisations
· Working with the Fundraising Manager and other teams within Global Action Plan to write and submit proposals
· Assist in launching brand new fundraising strategies; including community fundraising and major donor giving
· To stay up to date with environmental current affairs, identifying opportunities for new programmes or activities

· Providing general support for the fundraising team where necessary
The internship is four days per week full time for three months. 
Person Specification
Essential

· Excellent communication skills- fluent in English and the ability to write clearly and persuasively

· Excellent organisational and time management skills with the ability to work to deadlines and manage a varied workload
· Good research and analytical skills

· A passion for the environment- understanding of the aims and objectives of Global Action Plan and knowledge of the current environmental policy and legislative context in the UK 

· The ability to work as a member of a driven and motivated team
· Good IT skills, particularly Microsoft Office and internet 
· Enthusiasm, dedication and a good sense of humour
Desirable
· Experience in fundraising or working within a charity or NGO 
· Ability to work independently with minimal supervision

In return for your commitment, Global Action Plan will:

· Reimburse travel and subsistence expenses 
· Provide professional references for you on completion of the internship

· Enable attendance various lunch and learn sessions run as part of Global Action Plan’s internal training programme

· Enhance your personal development through targeted support sessions with your line manager and a dedicated development plan.
To apply please email your CV with a cover letter (no longer than one side of A4) stating how you meet the person specification for this post to ruth.whincup@globalactionplan.org.uk by noon on February 2nd 2012. 
