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Global Action Plan 
Fundraising manager
Job Description
	Job Title


	Global Action Plan Fundraising Manager 

	Reports to
	C.E.O.


	Key accountabilities of the role 
	To secure significant long-term grant income that will enable Global Action Plan to achieve its ambitious charitable objective of helping the UK to become a low-carbon society.

To make recommendations to the Management Team of opportunities to cost-effectively broaden Global Action Plan’s income base and how the organisation could best exploit these opportunities.


	Responsible for
	Fundraising Officer


	Working relationships
	· Will work as  part of the Corporate Central function and will liaise internally with 
Partnership Managers : Programme Development Team
Finance Team :Marketing team

And externally with

Government bodies: Local authorities :Commercial organisations


	Key responsibilities

	1. To translate Global Action Plan’s objectives into a fundraising strategy that maximises opportunities for securing significant and long-term grant income. This will be done in conjunction with the CEO.
2. To track, monitor and evaluate the availability of grant income.  To decide how best to use Global Action Plan’s resources in order to maximise the amount of income generated from these sources.

3. To manage the creation of high quality grant applications.  To be responsible for the quality of these applications, checking that they contain realistic and deliverable targets and that budgets are robust and have been approved by the Finance Director.

4. To build strong positive relationships with funders in order to maximise the potential for securing on-going income.  

5. To give external presentations to support the grant development and implementation process.

6. To keep up to date with the development of fundraising techniques, to assess the relevance of these developments to Global Action Plan and to recommend to the organisation how best to exploit new opportunities.

7. To fulfil Line Management responsibilities by carrying out appraisals, performance reviews, coaching and development.



	Key tasks


	1. To develop the GAP fund raising strategy

2. To provide of monthly management reports showing progress against targets and new opportunities
3. Management of the grant and fundraising submissions 


	Core skills
	· Excellent communication skills with a genuine passion for the environmental. The ability to write clearly, concisely & accurately in the production of grant submissions.
· Presentation skills that will enable you to represent Global Action Plan externally with credibility and passion.

· Previous experience of generating income either through the creation of an overall fundraising strategy or by successfully securing funding for a specific project.

· Entrepreneurial drive a determination to seek out opportunities in a very competitive environment.

· Ability to work within teams that could be very diverse as well as lead teams to deliver key projects.

.



	It is important for Global Action Plan that all employees ‘walk the talk’ with regard to their own environmental actions and therefore you must demonstrate that you do what you can to live sustainability


	


